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DECLARATION

This guideline is made in fulfilment of the Liberia Medicines and Health Products Regulatory
Authority Act of 2010, which confers upon the Authority the responsibility of regulating medicines
and health products within the Republic of Liberia. The Management, with approval of the Board of
Directors hereby promulgates this guideline for a recruitment of Technical/Scientific Advisory

Committees this 13" day of April, 2026.
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CHAPTER1 PRELIMINARY CONSIDERATIONS

a.

Section 1: Title

This guideline shall be cited as the guideline for recruitment of technical/scientific
advisory committees of LMHRA and shall come into operation on the date of

publication.

Section 2: Purpose

This  guidance notes have been prepared for the recruitment of the technical/
scientific advisory committees ( TAC/SAC) to advise LMHRA on matters relating to
the post-approval safety, quality, efficacy, and effectiveness of products circulating in
the national  health system of  Liberia.

Section 3: Objective and Scope

This guideline shall apply to all recruitment of Technical/Scientific advisory
Committee providing scientific advice on current and emerging issues related
medicines and health products intended for human use in Liberia.

Section 4:  Acronyms and Definitions

Medicine : any substance or mixture of substances intended for use in: a) the
diagnosis, treatment, mitigation, or prevention of a disease, disorder, abnormal
physical or mental state, or symptoms thereof, in human or animal, or b) Restoring,
correcting, or beneficial modification of organic or mental functions in human or
animal. ¢)  Shall include traditional medicines, narcotic drugs, psychotropic
substances, blood and blood products, vaccines, sera, and radiopharmaceuticals,
but not health products as defined herein.

TAC/SAC: Technical/ Scientific advisory Committee
SAC: Scientific Advisory Committee
LMHRA: Liberia Medicines and Health Products Regulatory Authority
Health Products: any items, goods, or substances designed to promote,
maintain, or improve physical or mental well-being. These products are typically
intended to prevent illness, manage health conditions, enhance physical fitness, or
improve overall quality of life. Health products can be consumed, applied

topically, or used in various ways depending on their purpose.



CHAPTER II GENERAL CONSIDERATIONS

2.1: Background

The Technical/ Scientific Advisory Committees (  TAC/SAC) for assessing safety, quality, efficacy,
and effectiveness of medicines  is formed to act as a forum to advise the LMHRA on matters
relating to post-approval safety, quality and efficacy margin tailoring the effectiveness of products.
The TAC/SAC provides expertise to assist the LMHRA in making appropriate risk management

decisions; however, the decision-making responsibility remains with the LMHRA.

The mandate ofthe TAC/SAC is to provide the LMHRA with ongoing and timely scientific advice
on current and emerging issues related to clinical trials oversight, pharmacovigilance, post-

marketing authorization of medicines and health products before distribution.

2.2: Principles of establishment of Technical/ Scientific Advisory Committees

The establishment of Technical/Scientific =~ Advisory Committees ( TAC /SACs) plays a critical
role in ensuring that the LMHRA benefits from expert guidance, objective recommendations, and
well-informed decisions for best practices to align with international standards. However, the

LMHRA shall constitute TAC/SAC  when need exists, including

a) Scientific Advisory Committee on Clinical Trials (SAC-CT)

b) Scientific Advisory Committee on Pharmacovigilance (SAC-PV)

¢) Technical Advisory Committee on Safety of Vaccines and Biological Products (TAC-SoV
& BP)

d) Technical Advisory Committee on Marketing Authorization (TAC-MA)

e) Technical Advisory Committee on Medical Devices TAC-MD)

f) Technical Advisory Committee on Market Surveillance and Safety Monitoring of

Pharmaceuticals (TAC-SMP)

2.2.1 The following principles shall be considered when establishinga Technical/ Scientific

Advisory Committee

i) Roles and Responsibilities
ii) Terms of Reference (ToR)

iii) Diverse Membership
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iv) Transparency and Accountability
v) Recognition and Support
vi) Confidentiality and Ethical conduct

vii) Impartiality

2.3 Composition of the Technical/ Scientific Advisory Committee (
TAC/SAC)

The TAC/SAC shall consist of experts from various disciplines to ensure comprehensive

evaluation of key regulatory processes tailored to the safety, quality, efficacy, and effectiveness

of medicines circulating in the pharmaceutical commerce of Liberia. The key members include:

e Clinical Experts: Medical professionals (e.g., pharmacists, physicians, and pharmaceutical

specialists) with experience in the relevant  area(s) under evaluation.

e Regulatory Affairs Experts: Individuals knowledgeable in clinical trial regulations, GCP,

and the clinical trial approval process.

e Pharmacovigilance Experts: Specialists in drug safety, monitoring adverse events, and risk

assessment.

o Biostatisticians: Professionals with expertise in statistical analysis, particularly in clinical

trial data interpretation.

e Pharmaceutical Scientists: Experts in the science of drug formulation, delivery, and

manufacturing.

e Ethics and Compliance Experts: Professionals with a strong background in bioethics and

research ethics to assess the ethical design and execution of trials.

e Biotechnology experts: professionals with advanced knowledge and expertise in the
application of biological systems develop or create products and technologies that can benefit
society. They possess backgrounds in various scientific fields such as biology, genetics,
biochemistry, microbiology, and engineering, and Their work spans a wide range of

applications, including medicine, food science, and industrial production of pharmaceuticals.
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e. Section 3: Procedure for Recruitment of Members of Technical/
Scientific Advisory Committee ( TAC/SACs)

Once the need for the establishment of ( TAC/SAC) has been identified, the LMHRA shall
establish clear qualifications and criteria for potential ~Technical/ Scientific advisory committee

members. These criteria may include:

i) Relevant educational background (e.g., degrees in pharmacy, medicine, or related fields).

ii) Professional experience in regulatory affairs or pharmaceutical industries.

iii) Previous involvement in clinical trials, regulatory activities or drug development
processes a s required.

iv) Familiarity with local and international regulations governing medicines.

CHAPTER III RECRUITMENT PROCESS AND SELECTION
f. Section 1: RECRUITMENT PROCESS

The recruitment process  shall be transparent and systematic in line with the HR manual and

existing guidelines; however, the LMHRA shall consider the following steps:

i) An expression of interest of professionals from institutions within the national
pharmaceutical health system of Liberia.

it) In cases where there were no applicants for some representation at the SAC/TAC, the
LMHRA shall identify institutions within the pharmaceutical, medical, veterinary,
legal, health regulation, pharmaceutical education, health policy, and supply chain

systems seeking nominations of qualified individuals.

Roles and responsibilities of each TAC/SAC working group: Create detailed
descriptions of the area of expertise outlining roles and responsibilities, qualifications, and
expectations as referenced in the terms of reference of each  Technical/ Scientific working

group.

Advertising Positions: Publicize openings through various channels such as professional

networks, academic institutions, and relevant online platforms to attract qualified candidates.
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Application Review: Establish a committee to review applications based on predefined criteria

to ensure fairness and objectivity (Note: this committee shall include HR and Directors of all

Technical/ Scientific Departments)

i)

ii)

iii)

g. Section 2: INTERVIEWING AND SELECTION PROCESS

Conduct interviews to assess candidates’ suitability for each  Technical/ Scientific

working group.  The interview process  shall include:

Structured interviews focusing on  Technical/ Scientific knowledge relevant to the

selected  Technical/ Scientific working group.

Set a scenario-based questions to evaluate problem-solving abilities in real-world situations

to align with term of reference of the selected ( TAC/SAC) members.

Conduct assessments of interpersonal skills necessary for collaboration within

multidisciplinary teams.

h. Section 3: The SELECTION PROCESS

After evaluating candidates following the recruitment process:

The committee shall notify and recommend to the Deputy Managing Director and  copy

Managing Director of the selected candidates who best meet the established criteria.

The committee shall provide an onboarding process that includes orientation about
LMHRA’s mission, vision, Core values, policies, procedures, and specific roles assigned to

the TAC/SAC-selected members.

The committee, through the office of the deputy managing director in collaboration with
the QMS unit, shall implement a system for ongoing performance evaluation based on the
TAC/SAC key performance indicators (KPIs) to the scope of work or initiatives within
LMHRA.
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CHAPTER IV BREACHES AND PENALTIES

i. Section 1: Breach and Penalty for = Technical/ Scientific Advisory
Committee

A breach occurs when any member of the TAC/SAC fails to adhere to the requirements set

forth by LMHRA or other applicable regulations. Key areas as outline  shall include:

ii) Transparency and Accountability
iii)  Confidentiality and Ethical conduct
iv) Impartiality

a. Section 2: Penalty for Technical/ Scientific Advisory Committee
members

Each member of the Technical/ Scientific Advisory Committee shall be liable for a breach of any
term or condition of the  Technical/ Scientific working group that are applicable in the roles and
responsibility of the TAC/SAC. Upon identifying any case of breach by and through any member
of TAC/SAC, the LMHRA  shall suspend or revoke the authorization letter of that member
found in violation of the = Technical/ Scientific advisory committee TOR and guideline pending

full investigation.

This guideline shall take effect immediately upon the approval of the managing director
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The guideline for a recruitment of Technical/Scientific Advisory Committees is Hereby
Promulgated and Approved by the managing director on this 13" Day of April, A. D. 2026.

Hon. Luke Bawo
Managing Director / LMHRA

,
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